
ON BEHALF OF THE RETURNING OFFICER AT 
 

 

 

Elections Role Profile: Counting Supervisor  
Accountable to: The Returning Officer 
Accountable for: Counting Assistants   
 
Please make yourself aware of the following job description and requirements before you 
make contact with us and apply to work as a Count Supervisor. 
 
Election counts can take place during the day and/or overnight.  
 

Purpose of the Counting Team 

You will ensure that the ballots are verified and agree with the ballot paper account and will 
count the votes for each candidate in the election. 
 

Key Responsibilities  
 
Before the Count: 
 
Attend a training session  
 
Accept and return your online appointment letter and read and agree to the terms of the 
Requirement Secrecy. 
 
Supply evidence of your eligibility to work in the UK (if not already done so previously). 
 
You must not be employed by, or on behalf of any political party or candidate involved in this 
election, including in a voluntary/unpaid capacity, and you must not sign a candidate's 
nomination papers. 

 
At the Count: 
 

You will be required to be on duty at the times which are outlined in your appointment letter.  
In the event the verification and/or count takes longer than anticipated, you will be required to 
remain on duty until completion. 
 
Supervise the Counting Assistants 
 
Oversee the verification of the ballot papers and check against the ballot paper accounts  
 
Oversee the counting of the ballot papers 
 
Supervise any re-counting of votes if required  
 
Sign all the paperwork 
 
Work as part of a team 
 
Act impartially at all times 
 
Dress in neutral colours 

 
Liaise with candidates and agents where necessary  
 
 
 
 



Payment 
 
We will send payment to your chosen bank account as soon as possible after the date of election. 

 
Fees 
 
The fees/allowances payable for your appointment are: 
 

Fee for acting as 
Count Supervisor 

Daytime Count: £14.00 an hour 
Night time, weekend or bank holiday count: £17.00 an hour 
Plus £60.00 

Mileage allowance 45 pence per mile (not taxable) 
 

 

Person Specification  
 

Desirable Essential  
Previous experience as a Count Assistant   Excellent numeracy skills, accuracy, and 

attention to detail  

 Punctual and reliable 

 Remain calm under pressure  

 Ability to lead a team 

 Good communication skills  

 Ability to follow strict instructions  

 Able to travel to the Count Venue as required 

 


